ProChemist/AS
Changes to Contact (Users) Information

Ver 3.00

Contact information

NEC ProChemist/AS help desk

Login to ProChemist and click “Help”, and contact the email address shown
on the Help page.

Email inquiries should include a telephone number.

(In some instances, confirmation may be made by telephone.)

r Click "Help"

[P roChemist Menu Help Contact US Logout

Casio Computer Co., Ltd
casio_green_procurement@casio.co.jp (Japanese, English only)
Alternatively, the materials manager

July 2016
CASIO COMPUTER CO.,LTD.
Production & Purchasing Division
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Who is the Manager?

The person who receives notifications (emails or phone calls) from NEC.
The person who contacts the NEC help desk manager with requests such as re-
issuing IDs, resetting passwords, re-assigning the manager, etc.

Unless your company has multiple users, the user and manager are the same
person.
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1. Contacting Casio and the NEC help desk manager l

Provide the "New agreement manager information” to the NEC help desk manager and

the Casio survey manager.

- Name (in English)

- Email address
- Phone number
- Address

[New agreement manager information]

- Division or department (include the branch/store name, if applicable)

[Contact information]
*NEC Help Desk manager

(Email address provided on the ProChemist HELP web page)
*Casio survey manager in charge of your company
If you are not sure, inquire with the Casio materials purchasing manager.

Unless your company has multiple users, the user and manager are the same person.

2. ProChemist/AS modification procedure l

Login window l

@ 3 ) ¥ |&] https necsoftcom
WD REE  FRY BRCAG VLD AT
Tp BRUZA | @ ProChemist

[ProChemist |

1. Use Internet Explorer to access ProChemist/AS.
https://prochemist.nec.co.jp/ProChemistAS/Login.do

D,.j,fm%mtj * The ProChemist/AS "Login" window appears.

If wou can not | 7 BT LTt T e T 1w et g
{ e—rmail : hflpasz@necsoft.com ) |

MR TESFRIEREFRRS EHE.

Login

User ID

Password

y

Language |DEFAULT &
A [ en ||

Language

You can change the language  |xmefs| vazstortviobmst ]
used in the ProChemist
windows. oLl el B Y
DEFAULT v LD EHRBRINELES . 2. Enter your "User ID" and "Password".
* Enter the user ID and password
'CHMNESE TaADHA
|ENGLIEH [ Er 4.010n GG sent to you by the NEC help desk.
JAPANESE EaL
DEFAULT: Language specified R - ¥ -

during user registration

A

3. Click the "Login" button.

* The ProChemist/AS "Menu" window appears.

!

Proceed to step 4
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Menu window l

> = e e .
[P roChemist (% | Menu || Help Contact US | | Logout | Languste Change: [ENGLISH v
Drste: 200 5./00 401
Len N Guidanoe
Task Menu
Parts and Material Management M Task Guidance
Parts Inforrration
wFarts Ihformation Reference #Parts Survey Request Task
Farts Survey Request | Waitirg for | o % Under Survey | 0 | & Reply Delay 0 o Replied i (0] |
e i O JANP : o |uame o [P 0
PELruE: uezt Ba egister | . . |
»Su’uei R:uast Eatch Register Result IJAMFT I 0. SUPD“E" WEB ! g _Suppl‘er WEB 0. Supplier WEB | 0
»Survey Direction/Specify Requester '.SUDEI'H WED " 9 Individual Sureey Q Tndividual Sur ey s} Individual Survey 0
*Survey Slin Individual Qlitput [t Sy 0| |E-mail Address o |E-mail Address o |E-rail Address 5
AIS/MIDSp s Register e t G Sy [Survey | oSty | |
FResister Suvey 0 {mmmalsaey g (merelskey 0, |EEERISEy a
vBatch Register I | |
| S Direct
+Batch Register Result Rz;vu?ed SRR o
Item Management [Reception Emar | 0|
Survey Request Maragement Survey Gancel T O.
sReply E-ail Refererce B i . . -
Item Survey Reply #item Azeregation Task
Haiaioe aa A .
: ! :DEID BN | Itern Ageregation 0 b Ageregated 0]
il e | Garfirm o Interim Rezister o
wRegizter Item Composition hformation Azezrezation inprogress
+Compos tion Information Register Result o= )
*Register and Charge Itern Cormposition Information i
Hltem Azerezation #tem Disclosure/Reply Task
Htem Reg!ster Approval Request | 0 | = Approved | a W Disclosed 0
rtem Register Result 4 » i 4 z <
3 Reguesting JAnP 0 JANE 0
Trer Information Approval o e =
sltem Inforration Reference | Approval Delay o] 3
sitern Inforration Reference(Parts specitied) Internal 0
tLoad Itermn Mond ez losure 0
*Batch Load Tem
Batch Iten Loadirg Result y S Reply Task
Content Information Management 5 s 90 N 3 i a Br== R e e E AT = = e
Format Manazement Hem romber not | 4 | Tem rumber o + | tems have not 0 | = | Ttems answered | a
5 iy % ArESWEr | answered | ArEwer am‘; Nmi i [ 7
\Format Maragemen GBS S R R R i S el Were
iz | not answer 0 answered 4 rot answer SRR | T |
Sk e anewer late 4 answered arswer late o canceled J
Tazk Rebted ¥ B canceled 2
+Parts Code Conversion Mas ter
Htem Code Corwersion Master =
e B o Gude You have new messages.
Organization Related
; = = 4 No. Esuing Date, Iesuer Title
:Itz S::;:z M;DSL;r B El 1 _2014/1Qf1958yst5m administrator |Motification about service suepersion durirg Mew Year Holiday 3l |
vCompany Master Display Al
it A tet
zer Master feg
Business Partrer Related
+Business Partner Master
+Buziness FPartner Department Master
+Buginess Partner Contact Perzon Master
+Buginezz Partner Group hMeszter
Syztem Relsted
whdenu Display Master
+Charge Password
Ciorrpany Information
sCompany List (Pass: proc2010)
ProChermist
3 n "
4. In the menu pane on the left, click "User Master
By 00 " " 3 n
in "Task Menu" > "Master Maintenance" >

"Organization Related".
* The "User Master Search Condition" window appears.

\ 4
Proceed to step 5
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User Master Search Condition window l

- b
[P!’OC hemist | Menu || Help || contactus || Logout TR
User Master Search Condition

Specify search condition.
Company Code l:l Ee ection I i
Employee Nu'rber-| |

User Mame | |
User Mame{l ocal) | |
Delete Flg

Remarks 1

Remarks 2

Remarks 4

Remarks 5

| |
[ |
Remarks3 || |
| |
[ |

Dizplayirg Order Murnber of Data @ asc ODesc

Search Clear

ProCherizst

5. Click the "Search" button.
* The "User Master Reference" window appears.

A 4
Proceed to step 6
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User Master Reference window l

If there is only one user

- -\ i
(ProChemist | Menu | [ Help | [ contactus | [ Losout | G
User Master Reference

1 itemis) izlare) found 1 - 1Subject is displayed.

Mumber of Data Dizplying Order |Corrpany Code W ®asc ODesc

Selection Delete Fle Company Code Company Mame Company Mame{local) Emp lovee Mur
s s ' - - ‘001
< A 4
 §
Ciarrection Al List Output (| Sendmail Setting Eack to Eearch ﬁ
ProCherizt

If there are multiple users

[Proc hemist ] | Menu—l I_Help || Contact US II Logout
User Master Reference

Language Change: |[EMGLISH v

13 iterls) ifare) found.1 - 10Subject is displayed.

Mext=> [1-10lter  v| Dizphying Murnber of Data Disphying Order ®asc ODesc

Selection Delete Flg Currpany_ GCode GCompany Mame Gompany NamB(Lu::al) Emp lovee Mumbs
._’_::. Pl - . B o ..
-::- i A - - e (T8
O |-_.... e S
|'_ | - = el l e e Tiate | =l 1 e e
| T T |

<

\ 4
I Correction |I Al List Outpot ”Sendmail Settinglbac:k to SearchC{
|

ProChemist
6. Select the user whose settings are to be changed.
6a. If there is only one user: 6b. If there are multiple users:
The user is already checked (selected), Check (select) the "Selection" field for the user
whose settings are to be changed.

!

7. Click the "Correction" button.

* The "User Master Register" window appears.

v

Proceed to step 8.
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User Master Register window l

[Pfec hemist J | Menu ||_He|p || Contact US || Logout

Langusge Change: [EMGLIEH W

User Master Register

Comparny Code
Emgplovee Mumber

Languaze Type for Usaze

casnes Eckcton] [N IR LN DR R e
Im T "Required |

JPiJaparese v Fequired
—_

E-mail Address

& FRquired

|Organization Telephone Number ||

|Organization Address(Japarese)| [

Organization Address(Chinese) |[-

Department Code

Orzanization FAX Mumber

Department Mame{Ene lish) |—
Organization Address(Enelish) |[-

Department Mame{Japarese) |—

Department Name{Chinese) |-

User Privilege
Delete Flz
Remarks 1
Remarks 2
Rermarks 3
Remarks 4

Remarks 5

1 Bekction |

I *Required

|800mpany Group Manager v

Ooelete

8. Where necessary, correct the contact

information.
* Email address
* User name (in English, Japanese or Chinese)

User Name

—

A

MickiMame

User Name{Japanese)

([ -

A

Nickiame{Japanese)

L1

User Name({Chinese)

A

MickiMame{Chinese)
Office Gode
Office Gode Type

|
|
[ ]

Fegizter I Carrection I Back

ProChermist

A 4

P.6

9. Click the "Correction" button.
* The "Confirm Correction" message window
appears.

\ 4
Proceed to step 10.




A )

LA =

ProChemist/AS Changes to Contact (Users) Information

'3 R
Message from the Web page ﬁ

(@ May I execute processing ?

e JH_WM. 1 10. Click the "OK" button.
‘ * The "User Master Register completion” window appears.

User Master Register completion window l

[_Pfoc hemist ] | Menu || Help || contactus Logout

Langusge Change: [ERGLIEH — w
User Master Register completed v
T — 11. Click the "Logout" button.
Back to the User Master Resizter

ProChernizt

!

This completes "Changes to Contact
Information” in ProChemist/AS
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